Tamil Nadu Working Women’s Hostels Gorporation Ltd.

CIN: UB5300TN2020SGC134271

From: To,

Chairman, The Director,

Tamil Nadu Working Women’s National Informatics Centre,

Hostels Corporation Limited Secretariat,

NO.19, T.P Scheme Road, R.A Puram Chennai-600 009

Chennai-

Roc. No: 355/TNWWHCL/NIC/2023-24 Dated: 04.08.2023

Sir,

Sub : TNWWHCL- Staff Recruitment- Chief Executive Officer -Notification
issued - Reg
Ref : G.0.(Ms) No.22 SW & NMP Department [SW3(1)] dated.28.05.2019

The Government has established a Special Purpose Vehicle (SPV), under the Department of
Social Welfare, exclusively for developing affordable Hostels/ accommodation for working
women, senior citizens, etc, incorporated as Tamil Nadu Working Women Hostels
Corporation Limited (TNWWHCL) under the Companies Act of 2013, on 6" February 2020.
The mandate of the Corporation is to develop new and upgrade existing working women hostels

for women from all sections of society and operate them in a professional manner.

Currently there is an immediate need to fill up the vacancy for the following posts at TNWWHCL

in Chennai.

S. No Designation No. of Vacancies
1. Chief Executive Officer 1

The details for the advertisement for recruitment of TNWWHCL Staff are enclosed

herewith for uploading in the Government Website.

Chairman
TNWWHCL

Admin Office : No.19, TP Scheme Road, RA Puram, Chennai — 600028. Phone : +91 44 24648409 Email : tnwwhcl@tnifmc.com
Regd Office: Commissionerate of Social Welfare, Panagal Building 1l Floor, Saidapet, Chennai 600 015



Press Release No. Date: 04.08.2023
PRESS RELEASE
Tamil Nadu Working Women’s Hostels Corporation Limited

Recruitment of Chief Executive Officer for Tamil Nadu Working Women’s Hostels Corporation
Ltd.
The Government has established a Special Purpose Vehicle (SPV), under the Department of
Social Welfare, exclusively for developing affordable Hostels/ accommodation for working
women, senior citizens, etc, incorporated as Tamil Nadu Working Women Hostels
Corporation Limited (TNWWHCL) under the Companies Act of 2013.

Currently there is an immediate need to fill up the vacancy for the following post at TNWWHCL

in Chennai.

S. No Designation No. of Vacancies
1. Chief Executive Officer 1

The application form, educational qualification, age and other details are available in

www.tn.gov.in (Social Welfare & Women Empowerment Department) and www.tnwwhcl.in

Eligible candidates can apply for the above said post in the prescribed application form along

with a pass-port size photograph on or before 17.08.2023 by 5.30 p.m, to the following address.

The Chairman,
Tamilnadu Working Women’s Hostels Corporation Ltd.,
No.19, TP Scheme Road, RA Puram, Chennai-28.

The application should reach this office within the stipulated date. Incomplete applications and
applications which are received after the due date will not be entertained. The appointment will
be purely on merit and experience basis. The discretion of the selection Committee will be final

in this regard.

Chairman, TNWWHCL



Personal at Tamil Nadu Working WOmens Hostels Corporation-

Position and Qualification

1. Chief Executive Officer: (1)

Qualification and Experience: The Chief Executive Officer should be a Person, having any
degree/ master's with at least minimum 15 years of experience in Hospitality (preferably in
operations and running out hostels). He/She should possess efficient communication skills and
good command over English and Tamil and should lead the operations team No.of Vacancies: 1

l. Chief Executive Officer Roles and Responsibilities

e Responsible for SPV Incorporation of company under Companies Act 2013.
Management of all activities of company, including appointment of Secretarial and
Accounting services, CAG Auditor, Organizing Board meetings, preparing Circular

Resolutions, etc with approval of the board and ensuring all compliances.

¢ Develop high quality business strategies and plans ensuring their alignment with short-
term and long-term objectives.

¢ Lead and motivate subordinates to advance employee engagement develop a high
performing managerial team.

o Oversee all operations and business activities to ensure they produce the desired
results and are consistent with the overall strategy and mission.

¢ Make high-quality investing decisions to advance the business and increase profits.

¢ Enforce adherence to legal guidelines and in-house policies to maintain the company’s
legality and business ethics.

¢ Review financial and non-financial reports to devise solutions or improvements.

e Build trust relations with key partners and stakeholders and act as a point of contact for

important shareholders.

Supervisory Responsibilities:

e Oversees the ongoing operations of all divisions in the company.
¢ Manages and directs the company toward its primary goals and objectives.

¢ Oversees employment decisions at the executive level of the company.

o Leads a team of executives to consider major decisions including acquisitions, mergers,

joint ventures, or large-scale expansion.



Promotes communication and cooperation among divisions to create a spirit of unity in

the organization.

Duties/Responsibilities:

Works with the board of directors and other executives to establish short-term
objectives and long-range goals, and related plans and policies.

Presents regular reports on the status of the company’s operations to the board of
directors and to company staff.

Oversees the organization’s financial structure, ensuring adequate and sound funding
for the mission and goals of the company.

Reviews the financial results of all operations, comparing them with the company’s
objectives and taking appropriate measures to correct unsatisfactory performance and
results.

Ensures the company’s compliance with all applicable laws, rules, regulations, and
standards.

Negotiates with other companies regarding actions such as mergers, acquisitions, or
joint ventures.

Serves as the company’s representative to the board of directors, shareholders,
employees, customers, the government, and the public.

Performs other related duties to benefit the mission of the organization.

Required Skills/Abilities:

Excellent managerial and financial skills and the ability to take leadership over any
business operations area.

Superlative communication skills, particularly the ability to communicate as a leader.
Thorough understanding of management and financial practices in all areas and phases
of business operations.

Recruit talent to build, over time, a resilient and high-quality team.



Application Form

1. Full Name of the applicant:

2. Date of Birth and Age:
: 9 Affix Recent

Passport size

3. Address:
Photograph

4. Mobile No:

5. E-Mail ID:

6. Educational Qualification: (In case you need more space, kindly attach separate
Sheets in the same format).

S.No | Name of Degree/Diploma | University/Place Duration Main Courses of
(as printed on your Study
certificate)

From To

7. Brief Service Particulars and Experience: (Starting from the most recent post.In case you
need more space, kindly attach separate sheets in the same format).

Designation Organisation Duration Brief Description of
Duties

From To

8. Additional information, if any, in support of suitability for the post:
(Any other National or State level Recognition/Awards won/
Publications/experience/assignments relevant to the requirements

of the post applied.)



9. It is certified that,

a. The information furnished in the application form and enclosed documents is correct.

b. If selected, | shall not hold office of profit or pursue any profession or carry on any business
other than my designated position of ------------------ at the TNWWHCL.

(Signature of the applicant)
Place:

Date:



